Steps for Adding Dependents in HRNET System

Step 1: Login to HRNET

Step 2: Click on eRequests
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Step 3: Select Employee Dependents Request
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Step 4: Create New Request
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Step 5: Enter Request Details
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Relation * SON —
Name * [Yousuf Faraz ‘
Birth Day * =

SponsoredBy \

Ticket Eligibility Yes v

TicketType lchH—v

Marital Status * Single

BloodGroup

Nationality Pakistani
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Click to View Attachment[ _|c:\Users\a.faraz\Deskiop\Yousuf Inv|  Brawse.

[Enter the details of your dependent. |

A scan copy of your dependent's passport,
visa, and Emirates ID is required.

Please attach a single document containing
L—1a scan of all three (3) documents.

You may disregard the visa document if it is
no longer stamped on your passport.

Step 6: Submit your request for approval
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Step 7: Your request has been submitted
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Your request is marked
as "In Progress."
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Enter the details of your dependent.
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A scan copy of your dependent's passport, visa, and Emirates ID is required.

Please attach a single document containing a scan of all three (3) documents.

You may disregard the visa document if it is no longer stamped on your passport.
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You will be notified that your request has been submitted for approval.

a.faraz
Callout
Your request is marked as "In Progress."


Thank you!

In case you found any difficulty performing steps, please get back to HR by writing email to
hrdepartment@ajman.ac.ae or call on ext. 5559





