
Steps for performing Self-Assessment 
 

Step 1 
 

 
 

Step 2 
 

 

Step 3: Performance Objectives - Enter Comments   
 
 

 
  

Step 4: Repeat step to enter comments for all Performance Objectives 
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Click on Review Performance
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Enter your comments here to self-assess your performance objective.
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You may add an attachment to support your comments.
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You can change the status from "On-Track" to "Completed" by editing the objective.
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Similarly enter comments for all of your objectives.



Step 5: Performance Competencies – Enter Self-Rating and Comments 

Step 6: Development Objectives – Enter Comments 

Step 6: Send for Manager for Evaluation 

Thank you! 
If you require any assistance, please do not hesitate to contact ext. 6418 or email 

hr.pa@ajman.ac.ae. 
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Click on Development Objectives
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If you haven't finished your form and would like to save it and return to it later, click "Save and Close."
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Once your form is completed and ready to be sent to the manager for evaluation, click "Send for Approval."
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